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The  Institute  of  Gas  TechnoloKy  is 
extending  its  educational  services  to  the 
Gas  Industry  by  bringing  instruction, 
through  Home  Study  Courses,  to  students 
and  utility  employees  who  are  unable  to 
attend  classes  at  the  Institute. 

The  courses  are  being  prepared  in  co¬ 
operation  with  the  American  Gas  Asso¬ 
ciation,  which  appointed  a  committee  of 
utility  executives  to  act  in  an  advisory 
capacity.  This  cooperation,  and  the  as¬ 
sistance  of  Gas  Industry  specialists  as 
contributors  and  reviewers,  give  the  IGT 
Home  Study  Courses  a  degree  of  author¬ 
ity  and  comprehensiveness  seldom  at¬ 
tained  in  works  of  this  type. 

The  carefully  considered  plan  adopted 
for  the  texts  is  to  present  the  subject 
matter  so  it  can  be  understood  by  persons 
with  little  or  no  training  in  the  fields 
under  discussion;  yet,  the  coverage  of 
all  subjects  is  to  be  sufficiently  compre¬ 
hensive  that  the  courses  can  be  inte¬ 
grated  with  cadet  engineering  programs, 
and  can  serve  as  “refresher  courses”  for 
more  experienced  utility  personnel,  par¬ 
ticularly  the  many  whose  work  has  been 
so  long  restricted  to  one  phase  of  opera¬ 
tions  that  they  have  lost  contact  with  the 
progress  of  others. 

The  first  of  these  courses,  “Natural 
Gas  Production  and  Transmission,”  is 
now  available. 

Format  and  Binding 

The  work  is  printed  in  eight  sections 
of  two  chapters  each,  with  a  ninth  sec¬ 
tion  containing  Chap.  XVII  and  Index. 
Each  section  is  enclosed  within  a  flexible 
cardboard  cover,  and  can  be  carried  like 
a  magazine  by  those  who  wish  to  study 
while  using  public  transportation  to  and 
from  work. 

All  sections  are  punched  for  insertion 
in  a  gold-stamped  Fabrikoid  stiff-covered 
binder  furnished  with  the  course. 

Conduct  of  the  Course 

The  course  is  offered  under  several 
plans,  to  suit  the  needs  and  circumstances 
of  individual  enrollees,  or  groups  of  en- 
rollees,  and  to  fit  into  employee  training 
programs  of  companies. 

Plan  A 

Un  enrollment,  the  student  is  supplied 
with  the  complete  text.  He  is  expected 
to  study  each  chapter,  consult  a  reason¬ 
able  number  of  the  references  given,  and 
submit  a  written  report  on  each  assign¬ 
ment.  The.se  reports  may  be  submitted 
as  rapidly  as  they  can  properly  be  pre¬ 
pared;  they  will  be  graded  by  a  member 
of  the  Institute’s  teaching  staff  and  re¬ 
turned  with  constructive  criticisms. 

The  average  student  can  successfully 
complete  this  course  in  one  year  if  he 
devotes  a  few  hours  per  week  to  con¬ 
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scientious  study  of  it.  He  is  required  to 
complete  it  within  two  years  of  his  date 
of  enrollment;  failing  to  do  so,  he  re¬ 
leases  the  Institute  of  further  responsi¬ 
bility  for  instruction  in  this  course. 

Satisfactory  completion  of  the  course 
will  be  recognized  by  the  award  of  a  suit¬ 
able  certificate  by  the  Institute. 

Under  this  plan  the  total  cost  is  $76, 
payable  in  advance  as  an  enrollment  fee. 

Plan  A — Multiple  Enrollments 

Companies  which  encourage  their  em¬ 
ployees  to  take  this  course  can  effect  a 
considerable  saving  for  each  enrollee  by 
securing  a  minimum  of  10  enrollments 
under  the  following  graduated  scale: 

$650  for  the  first  10  enrollments 
$65  each  for  the  next  10  enrollments 
$60  each  for  the  next  10  enrollments 
$65  each  for  the  next  10  enrollments 
$50  each  for  the  next  10  enrollments 
$45  each  for  all  over  50  enrollments 

These  purchases  will  be  cumulative; 
that  is,  when  enrollments  entered  by  one 
company  pass  the  20  mark,  additional 
enrollments  can  be  made  at  any  subse¬ 
quent  time  at  the  progressively  lower 
costs  scheduled.  Companies  may  wish  to 
anticipate  this  reduction  and  offer  this 
Home  Study  opportunity  to  employees  at 
the  estimated  average  cost. 

Plan  R 

This  is  essentially  the  same  as  Plan  A. 
except  that  it  contains  a  “time  payment” 
provision  under  which  the  enrollee  pays 
only  $27.50  upon  enrollment,  and  receives 
at  that  time  the  binder  and  first  six 
chapters  of  the  course. 

When  he  submits  his  reports  on  Chap. 
V  for  grading,  he  is  required  to  make 
an  additional  payment  of  $25.00,  upon 
receipt  of  which  the  Institute  will  send 
him  Chaps.  VII-XII.  A  third  and  final 
payment  of  $25.00  shall  be  made  when 
his  reports  on  Chap.  XI  are  submitted; 
the  remaining  chapters  will  then  be 
mailed  to  him. 

In  all  other  respects,  including  the 
two-year  limitation  on  completion  of  the 
course,  and  the  award  of  a  certificate. 
Plan  A  will  be  followed. 

Plan  C 

Students  who  believe  they  can  progress 
through  the  course  unaided  may  secure 
the  complete  text  (binder  included)  for 
$fl7..50.  Purchase  at  this  price  does  not 
provide  for  further  instruction  or  the 
award  of  a  certificate.  If  after  study  of 
the  course  the  student  should  find  that 
grading  and  constructive  criticism  by  the 
Institute  is  desirable,  he  may  have  his 
eniullhient  transferred  to  Plan  A  by  pay¬ 
ment  of  an  additional  $37.5U. 
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Group  Plan 

The  Advisory  Committee  suggested 
that  this  course  be  made  available  under 
a  “group  plan”  to  assist  gas  companies 
in  training  employees. 

The  plan  envisions  a  meeting  of  the 
students  for  a  discussion  period  following 
their  home  study  of  each  chapter.  Each 
discussion  period  should  be  led  by  a  staff 
member  who  has  familiarized  himself 
with  that  particular  phase  of  the  course. 

The  Group  Plan,  with  formal  reviews 
of  each  member’s  progress  at  stated  in¬ 
tervals,  offers  the  greatest  incentive  to 
effective  participation,  and  satisfactory 
understanding  and  completion  of  the 
course  by  the  employee. 

To  implement  this  plan,  the  Institute 
offers  texts  in  lots  of  10  or  more  at  lower 
prices.  As  in  the  case  of  the  multiple 
enrollment  provision  for  Plan  A,  pur¬ 
chases  under  the  Group  Plan  are  cumula¬ 
tive  and  this  graduated  scale  applies: 

$350  for  the  first  10  texts 
$36  each  for  the  next  10  texts 
$30  each  for  the  next  10  texts 
$25  each  for  the  next  10  texts 
$20  each  for  the  next  10  texts 
$15  each  for  all  over  50  texts 

Under  this  plan,  the  group  leader  or 
designated  employee  of  the  company 
must  assume  responsibility  for  all  neces¬ 
sary  guidance  and  supplementary  in¬ 
struction  of  members  of  his  class,  includ¬ 
ing  grading  of  papers,  and  criticisms. 

To  assist  the  group  leader  or  company 
instructor  the  Institute  will  supply  him, 
at  the  time  of  shipment  of  the  texts,  with 
sheets  of  answers  to  the  problems  printed 
as  assignments  in  the  course,  and  grade 
record  cards. 

Upon  notification  by  the  company,  the 
Institute  will  issue  a  Certificate  of  Ac¬ 
complishment,  to  be  signed  by  a  company 
official,  for  each  employee  who  satisfac¬ 
torily  completes  the  course. 


For 

Reference  and  Library 
Use 

The  text  of  the  Home  Study  Course  is 
the  most  up-to-date  and  comprehensive 
single  compilation  available  on  Natural 
Gas  Production  and  Transmission,  and 
with  its  numerous  bibliographic  notes  is 
invaluable  as  a  reference  work. 

Libraries,  schools,  companies  an<i  in¬ 
dividuals  wanting  texts  for  this  purpose 
may  purchase  them  at  $37..'>U  per  copy. 


